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IMOJIOKEBHME
0 3am(uTe MEPCOHATBHBIX AAHHBIX PAGOTHAKOB
MyBHOHIAILHOTe G10/3XeTHOro AOMKONLHOTO 06Pa30BaTeALHOIC YIPeRIeHns —
perckmii cag Ne 5 «[loueMmyduray KOMOHMHHPOBAHHOTO BHAA

1. OGuue monoxenns

1.1. Xemsio pmammoro IloNojkKeHHs SBAfETCA 3all|Ta NEPCOHATHHBIX —NAHHBIX  pabOTHHKOB
MYHHITHITANBHOTO GIO/KETHOTO JOLIKOMBHOr0 OBpPa3oBaTelBHOrO YHpEeKHEHHMs - AeTckuit cam Ne 5
«ITouemyuxay komOumMpoBanEoro Bmma (MBIIOY - J/C M5  «llowemyuxa») oOT
HECaHKIUOHAPOBAHHOTO JOCTYHa, HEMPAaROMEPHOTO X MCTIONL30BAHIS HIH YTPATEL.

1.2. Hacrosmee Ilonoxenue paspa6oraHo Ha ocHoapmy crared Komcrurymum P®,  Tpymosoro
Kopekca P®d, Kozekca 06 aAMUHECTPaTHBHBIX NpasoHapymieHmix P®, Ipaxganckoro Kozekca PO,
VronosHoro Kopekca P®, a Tawke ®emepanbroro zaxosa «O6 HHQOpMami, HAQOPMATH3AUME H
3atuTe HHGOPMAIHH»

1.3. IlepcoHanbHEIe HAHHEIE OTHOCATCS K KATErOpHH KOH(HAeHUWanbHOH uHOpMammm. Pexum
KOH(HAEHIMANTEROCTH [EPCOHANBHEIX JAHHBIK CHHMAETCA B CITydasX 06e3NuauBaHHs WIH 10 UCTEUEHHH
75 ner cpoxa XpaHeHHs, eCili MHOE He ONPE/ENeHO 3aK0HOM.

1.4, Hacrosmee IlonoxeHie yTBepicxaeTcs H BBOAUTCA B NIEHCTBHE NPHKA30M 3aBE/YIOIICro H ABISCTC
06A3aTeNBHBIM IS MCIIONHEHHS BeeMy pabOTHMKAMH, HMEIOIIMMH JIOCTYII K [EPCOHATBHBIM NaHHBIM
COTPYHHKOB.

2. Ilonarne u cocTas TePCOHATBHBIX NAHNBIX

2.1, Tlepcomanemere nawmsle pafoTHuka — HHdOpMaiys, HeoGXomuMas paCOTOXATENIO B CBS3H C
TPyOBBIMI OTHONIEHHAME M KACAIOIUECS KOHKPETHOro paborHuka. Ilon mabopmaryiel o paGoTHuKax
HOHMMAIOTCA CBefeHHs O (aKTaX, cOGBITHAX M OGCTOATENBCTBAX MKH3HM PaOOTHNKA, IO3BOIIOLIHE
HAEHTHUIMPOBATE €TO JIMMHOCT.

2.2. B cocTaB nepcoHaNbHBIX AAHHEIX PaOOTHHKA BXOJAAT:

- aHKETHBIe 1 Guorpadudeckie NaHHEIE;

- ofpasoBaniie;

- CBeZIEHM O TPYOBOM U OGIEM CTAKE;

- CBE/ICHUS O COCTaBE CEMBH;

- TIaCIIOPTHEIE FAHHKIE;

- CBeZIeHHS O BOHHCKOM ydeTe;

- CBEZICHISt 0 3apaGoTHOM IIaTe COTPYAHEKA;

- CBEJIeHHUSI O COLMANBHEIX JILIOTAX;

- CIIeNHAITBHOCTE,

- 3aHEMaeMas JIOJDKHOCTE;

~ HafIHYHe CYAAMOCTEH;

- ajipec MecTa JKHTeIECTBa;

- JoMaInHuH TenedoH;

- MecTO paboTE WIH YIeOE! WIEHOB CeMBH U POJICTBEHHHKOB;

- XapakTep B3aHMOOTHOIICHUH B CEMBE;

- COXepIKaHye TPYHOBOTO JOFOBOPA;

- NIOJUTMHHVKH ¥ KOIIHH NPHKA30B IO JIHIHOMY COCTABY;

- JIMYHEIE Jela U TPYAOBEIC KHIDKKY pabOTHUKOB;

- OCHOBAHHA K IIPHKa3aM IO JITHOMY COCTaBY;
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- méia, copepikalmue MaTepHaiibl T0 MOBBIIICHIIO KBATH(HKALWK ¥ TICPEIO/IrOTOBKE PaGOTHHKOB, X
aTTeCTalH;

- KOITAH OTUETOB, HAPABIIEMEIE B OPraHs! CTATHCTHKA.

2.3. JlaHHBIC TOKYMEHTH! SBISIOTCA KOH(HACHIMAIBHEIMH, XOTH, YIMTbIBAS MX MaccoBOCTb U e/liHOe
MecTo 06paboTKH K XpaHeHHs - COOTBETCTBYIOINHI rpud orpaHUIeHI Ba HUX He CTaBUTCA.

3. O6paboTka NepcoHaNbHBIX AAHHBIX

3.1. Tlog ofpaforkoif IepCcOHANBHEIX MNAHHBX paOTHUKA TMOHUMACTCH MONYWEHHE, XPAHSHHE,
KOMGUHMpORaHHE, Iepejada Wi J060e APYroe HCMONE30BAHHE ePCOHATBHBIX AAHHBIX paboTHHKA,

3.2. B neyax ofecTieqeHns mpas i cBoGOM YeNOBeKa i rpaiciatuna paboToAaTeNb H €0 NpeACTaBHTeNH
mpy oBpafoTke TEPCOHANGHEIX JAHHEIX DPaGOTHHKA 06s3anbl  coGMIONaTE Ciiexyrole obumme
TpeGOBaHHA: .

3.2.1. OBpaboTka repcoHANBHEIK NAHHBIX paboTHIKa MOXET OCYIIECTBIATECA HCKIIOUUTEILHO B LEILTX
offecniedeHrs COBIIOEHI 3aKOHOB ¥ WHBIX HOPMATHBHBIX TIPABOBBIX 2KTOB, CONGHCTRMA paboTHUKAM B
Tpyzoycrpoiicrse, 0o0ydeHMH ¥ NPOJBIKEHHH IO cmyxbe, ofecredenus JMUHOE Ge30macHOCTH
paGOTHHKOB, KOHTPOJNS KONMYECTBA U KadeCTBA BHIONHAEMOM paboTsl ¥ 0GecreYeHus COXPaHHOCTH
HMYIIECTBA.

3.2.2. Tpn onpeneneriy obkeMa ¥ copepicanysl obpabarsBAEMEIX NEPCOHANBHEIX MAHHEX paboTHIKa
paboromareib HOKEH PYKOBOXCTBOBATHCA Koucturymmelt Poccnifckoit ®enepamyy, TpymoBsIM
Konexconm U MHBIMA hefepanbHbIMH 3aKOHAMH.

3.2.3. TlonydeHue NepCOHANBHBIX JAHHBIX MOJKET OCYIIECTBIMTECS KAK MyTeM Npe/CTaBICHI HX caMuM
pabOTHHKOM, TaK ¥ ITyTeM NOTYIEHHS X 13 MHBIX HCTOTHHKOB.

3.2.4. TlepcoHalbHEIC IAHHEIE CIEAyeT NONy4aTh Y HETO Camoro. Ecnu 1iepcOHANBHEE JaHHEIC
pabOTHIKA BO3MONKHO TONYIHTH TOIBKO Y TPEThe# CTOPOHEL, TO paBGOTHEK ZIOMKeH GHITE yBezioMITeH 06
STOM 3apaHee M OT HEro HOMKHO ObITh JIONY9EHO NHMCEMEHHOE COIIAcHe. PaGoTtonarens HODKEH
cooBmuTe PaGOTHHKY O IENX, NPEATOIAraeMblX HCTOUHHKAX U crioco6ax IONyUSHHA TEPCOHAIBHBIX
IAHHBIX, 2 TAK e O XapaKTepe TOJIENALIMX FONYIEHMIO MEepCOHANBHBIX NAHHBIX M HOCIEACTBHAX
oTKa3a paGoTHMKA HaTh MHCHMEHHOE COrlIacHe Ha HX NONyIeHHe.

3.2.5. PaBoTogarens He HMEET NpaBa Nofydarh H o6paGaTeBaTs NIepCOHANBHEIE NAHHEIS paboTHHUKA O €10
TIONHTHYECKNX, PSJMIHO3HEX M MHBIX YOOKICHMAX ¥ HacTHOH Ku3HH. B Coywasnx, HEHOCPENCTBCHHO
CEA32HHEIX C BONPOCAMHM TPY/OBSIX OTHOMICHHH JIARHEIE O FACTHOH JKH3HU paboTruka (aHopManyd o
SKUBHeIEeATeNBHOCTH B clepe ceMeHHEX OBITOBBIX, JIHIHBIX OTHOIIEHUI) MOryT OEITH IIONMyYEeHEl U
06paboTanE! pabOTORATENIEM TONEKO C €T0 MACEMEHHOIO COrIachs.

3.2.6. PaGoTonaTels HE ¥MEeT NpaBo MONydars ¥ oOpabaTbiBaTh NepcoHambibe TaHHBIE paoTHHKa O
€r0 GHeHCTBE B OGIIECTBEHHBIX 0GHEMUHEHIIX HIM €70 TPO(COIO3HOM NesTeNPHOCTH, 32 HCKIOICHUCM
CJIy4aeB, OpeqyCMOTPEHHBIX (efiepabHEIM 3aKOHOM.

3.3. K oBpaboTke, Ilepefade H XpaHEHHIO [IEPCOHATBHBIX NAHHBIX paGOTHHKOB M BOCITHTAHHUKOB MOTYT
HMETh HOCTYN PaGOTHHKH:

- GyxXrajuTepHy;

- a7IMUBHCTPALMES;

- cTapiias MeXHIAHCKAs CECTPa;

- IeOTIPOR3BOHTEND;

- pocmWTaTenu (MMEIOT HOCTYN Kk 0GpaGoTke, Mepefiade M XDaHEHHMIO NEPCOHANBHEIX MAHHBIX
BOCIIATAHHUKOB).

3.4. VcnonbsopaHMe NEPCOHANBHLIX JIAHHEIX BOSMOXKHO TONEKO B COOTBETCTBHH C  ILCIAMH,
ONpEZIEeNABIIIMIE UX IOy IeHIe.

3.4.1. TlepconabHble NAHHBIE HE MOrYT GEITH HCTIONB3OBAHE! B NEMAX [PITHHOHIT MMYISCTBCHHOIO 1
MOpAJIBHOro Bpeia TPaXJaHAM, 3aTPyMHEHMs peayMsaluil Npas # ceobop rpaxpan Poccuiickoi
Penmepanpm.  Orpanudenwe TpaB rpaxgian Poccmitckoli (Qemepampmt Ha OCHOBE HCIIONG30BALHA
ynopMaIME 06 HX CONMAILHOM TPOHCXOXICHHH, O PacOBOH, HalHOHANEHOM, A3BIKOBOMH, PEMTHO3HOM
H napTuiiEoM IPHHAIEKHOCTH 3ANPRIEHO U KapaeTcs B COOTBETCTBHH C 3aKOHOAATENECTEOM.

3.5, Ilepenaua NepCOHANEHBIX JAHHEIX paGoTHMKA BO3MOHA TONBKO C COTNACHA paGoTHHKAa WITH B
CITy9asX, IPAMO TMPEAYCMOTPEHHBIX 3aKOHOAATEECTBOM.

3.5.1. TIpn nepenate NePCOHATBHBIX NAHHEX PaGOTHAKA paboTonaTeis NOmKeH cOBMIONATE CISMYIONIHe
TpeGoBaHKA:

- He coobmaTh DepCOHATbHEIE NaHHbe paboTHUKA Tperbed CTOpoHEe 6e3 IHCLMEHHOTO COTNAcHs
paBOTHHKA, 32 UCKITIOUEHKEM CIIydacB, KOTIa 5TO HEOOXOAHMO B HENLTX MPEAYTPEXACHIA yTPOIEL SKH3HU
¥ 3710pOBHIO PAGOTHYK, 4 TAuKe B CIIYHAiX, YOTAHOBNEHHBIX (IefepabHEM 3aKOHOM;

- He coo0ImATE TEPCOHANBHBIC MaHHEIE PabOTHUMKA B KOMMEPUECKHX LEMIX Ge3 ero IHCHMEHHOro
COTTIacHs;
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- NIPSAYNPEAUTS JIHL, HONYYAOIIX IepCOHANBHEIC JaHHbIE PaboTHHKA, O TOM, 9TO 3TH J@HHLIE MOTYT
OLITE HCHONB30BAHE! JOAIE B LEAAX, MUIS KOTOPHIX OHM COOOIIGHEL, ¥ TpebOBaTh OT STHX JIMI
MOATBEPXKAEHM TOTO, UTO STO HpaBmio coOmoneHo. JIHila, MOMyYalomue NEpCOHANBHEIC NAHHBIC
pabotHuKka, 0653a8bl COBIOAATE PEXUM CEKPETHOCTH (KOHGHICHIMANBHOCTH). [laHHOE IONOXEHH e He
pacrpocTpanseTcs Ha OfMEH [epCOHANBHBIME JAHHEIME DabOTHHKOB B IOpSAKE, YCTAHOBICHHOM
(enepansHEIMI 33KOHAMHE,

- paspemars AOCTYN K HePCOHANBHSIM HAHHBIM PAGOTHMKOB TOJEKO CIIEHMANBHO YIONHOMOYEHHBIM
JIEIAM, OTIPEJIENICHHEIM IPMKA30M IO OPTaHH3AIMM, HIPM 5TOM YKa3aHHbIE JIMUA ACJDKHBI MMETh NPABO
MOJy9aTh TONBKO Te TEpCOHaNbHBIE JAHHEIE PaGOTHEKA, KOTOPEIE HEOOXOMMME! VI BBHINONHEHHS
KOHKPETHBIX (hyRKIIuii;

- He 3anpaumBaTh HHGOPMALHIO O COCTOAHMM 3[0POBbS PaGOTHHKE, 32 HCKIIIOYCHHEM TeX CBEJCHHI,
KOTOpEIE OTHOCATCS K BONPOCY O BOSMOYKHOCTH BBITIONHEHHA paGOTHHKOM TPYIOBOH (yHIKum;

- TepenaBaTh NepCOHANBHBlE JaHHBle paGoTHHKA mpeACTABHTENAM pabOTHHKOB B  IOpS/Ke,
yerarornenHoM Tpynossiv KofiekcoM, ¥ OrPaHHIMBATE 3Ty HH(OPMALIIO TOABKO TEMH NEPCOHAIBHBIMEL
NAHHEME paGOTHHKA, KOTOpEIE HEOGXOMMME! JiS BHIIOJHEHMA YKA3aHHEIMU NPEACTABHTENNMH WX
dynxui.

3.5.2. Tlepemaua TepCOHANBHEIX HAHHEIX OT HePXKaTelsl MIM €ro NpEINCTaBHIENeH BHEUHeMY
NOTPEBUTEII0 MOXET JOIYCKATHCH B MUHMMaNbHBIX OOBEMax M TONBKO B LEJLTX BEINONHEHHA 3amad,
COOTBETCTBYIONMIUX 06HEKTUBHOM IpUHHe cGopa ITHX JaHHEIX.

3.5.3. Tpu nepeziade NepCOHANBHEIX NaHHBIX paGoTHIKA HOTpeGuTenaM (B TOM YHCie H B KOMMEPYECKHX
TIeMX) 34 IpefeNbl OpraHu3auy paboTofaTelb He AOIDKEH COOBMATE 3TH NaHHEIe TPeThei cTopone Ges
IMCEMEHHOTO COImacus pafOTHHKA, 32 HCK/IOYEHMEM CHNydJaee, KOTfa 3T0 Heo0XOmMMO B NeNsX
Hpe/TyTPesKACHES YrPO3B! KH3HY 1 3H0POBEIO paGOTHHKA WIH B CIyUAdX, YCTAHOBICHHBIX QenepanbHbIM
3aKOHOM.

3.6. Bee Mepsl kOHQUICHIMANLHOCTH IpH cOope, 00paCoTKe M XPAHECHHH IEPCOHANBHBIX JAHHBIX
paboTHHKA pacTIPOCTPAHAOTCH KAk Ha OyMakHble, Tak H HA DICKTPOHHBIE (ABTOMATH3MPOBAHHDIE)
HOCHTe/H HHQOPMALIBH,

3.7. He nomyckaercs OTBSYATH HA BONDOCH], CES3AHHEIC C IIepeiadeii MepconansHol HE(OpMally o
TenedoHy win dakcy.

3.8. Xpariexyie IepCOHANLHBIX JAHHBIX JOLKHO TPOMCXOMUTD B IOPSAKE, HCKIIOYAIOIEM HX YTPaTy HIH
¥X HENPaBOMEPHOE HCIIOIB30BaHKE,

3.9. Tlpy NpHEATHY pPEIEHE, 3aTPArABAONINX HHTEPECH! PaGoTHIMKA, paboTORaTeNs He MMEET IpaBa
OCHOBEIBaThCA Ha MEPCOHANBHBIX JAHHBIX paGOTHHKA, TIOMYYEHHBIX MCKIOYMTENBHO B pesylbTaTe MX
ABTOMATH3HPOBAHHOM 06paoTKH WM SMEKTPOHHOTO NONyueHHS. PaGoToparenh yYHTHIBACT JIMYHEIE
KavecTBa paGoTHIKA, ero H06pOCOBECTHEIH ¥ 3({eKTHRHEL TPy,

4. JocTyH K mepcoHaIbHBIM JaHHbIM

4.1, Buytpennuii noctyr (HOCTYN BHYTPH OPraHu3aluH).

4.1.1. TIpaBo HOCTyIA K IGPCOHANBHBIM JAHHEIM COTPYAHHIKA HMEXOT:

- sapepyromuit MBJIOY;

- rnaBHBI GyxranTep, Oyxrantep;

- cTapiIas MeCECTpa;

- caM paGOTHHK, HOCKTENb AaHHBIX;

- IpYFHe COTPYIHUKE OPraHA3AINAK NPH BEIIONHEHHM HMH CBOMX cITysieGHEX ofasaHEOCTeH.

41,2, TlepeueHs JML, MMEIOMX XOCTYH K IIEPCOHANGHBIM JAHHEIM PaGOTHHMKOB, OMNpEHeNieTcs
NIPAKA30M 3aBEXYIONIErO.

4.2, BHemHuit ZocTyIn.

4.2.1, K 4uiciy MaccoBbIX IOTpeOHTeNneif MepCOHANBHBIX NAHHEIX BHE OpPraHm3aluH MOXHO OTHECTH
rocynapcTBeHHEIS H HETOCyAapCTBEHHbIe HYHKIMOHAIbHELE CTPYKTYphL:

- HaJIOTOBBIE MHCIICKIAI,

- IPaBOOXPAHHTEIIBHEIE OPTaHEL;

-~ OPTaHBI CTATHCTHKH;

- CTPAaxOBBIE areHTCTRA;

~ BOGHKOMATEL;

- OpT'aHBI COLMAIEHOrO CTPAXOBAHHS;

- IEHCHOHHBIE (HOHJET;

- rofpas/ieNeH I MyHHIIIaJIbHEIX OPIaHOB YIIPaBIIeHus,

42.2. HansopHO-KOHTPONBHEIE OPraHEl MMEOT JOCTYI X HH(OpMalmm TomsKo B cfepe cBoeH
KOMITETEHIIHH.

4.2.3, Opranusamuy, B KOTOphle paGOTHHK MOXET OCYIIECTBIATH NEPEUNCHCHUA ACHEKHBIX CPECTB
(CTpaxoBEIE KOMIIAHMH, HETOCYNAPCTBEHHBIS TEHCHOHHEIE (OHIE!, GNaroTBOPHTENBHBIE OpraHHsalluH,
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KPeIUTHBIE YUPEKIEHVS), MOIYT HONYYMTh HOCTYH K IEPCOHAILHEIM JAHHEM PaGOTHHKA TONBKO B
CIyqae ero IICEMEHHOIO Pa3pemeHus.

4.2.4, Tpyrue opraHu3amim.

Caenenust 0 paGoTAaIOmeM COTPYAHMKS WM Yike YBOJNCGHHOM MOryT OBITB NpeNOCTaBIEHBI ApYro
OpraHM3aliy TONBKO C IMCBMEHHOTO 3ampoca Ha ONaHKe YUPEHACHHSA, C NPHIOKEHHEM KOIHH
HOTapHAJIEHO 3aBEPEHHOTO 3asBIeHN: PaGOTHHKA.

TlepcoHabHEIE NAHHEIE COTPYAHHMKA MOIYT OFITH TPEHOCTABICHEI POACTBEHHHMKAM WM WIEHAM €ro
CEMBH TOJIBKO ¢ IIUCEMEHHOTO Pa3PEIIeHE s CaMoro COTPYHMKA.

B ciyaae passoza Geiemas cynpyra (CyIpyr) MMEIOT NpaBo OOPAaTHTECS B OPTaHM3ALMIO C MHCEMEHHEIM
3aIpocoM O pasMepe 3apaboTHOM IIaTel cOTpyNHuKa Ges ero cornacu. (YK P®).

5. 3anmra NepeoHAIBHEIX AAHHBIX

5.1. ITox yrpozoii WmM ONACHOCTHIO YTpAaThl HePCOHANBHBIX JAHHEIX IOHMMACTCA eHHHYHOE MM
KOMILIEKCHO®, peaibHOe W MOTeHLMANBHOS, aKTHBHOE IUIH IACCHBHOE MPOABNCHHE 3I0YMBILLISHHEIX
BO3MOYKHOCTEH BHEIIHMX WITH BHYTPEHHUX MCTOYHUKOB YTpo3bl CO3MABATH HEGIAroNpHATHEE COOEITHS,
OKa3BIBATH AECTA0MIH3UPYOIEe BO3ACHCTBIE Ha 3aIMIIaeMYE0 HE(OpMaruo.

5.2. Puck yrposs! o6sm vH(OPMAIFOHHEM pecypcaM CO3IAT CTHKMHEEE OEHNCTBAS, SKCTPEMANLHEIE
CHTYalliH, TEPPOPUCTHYECKUE IEHCTBHS, ABApHE TEXHHYCCKMX CPENCTB M JIMHHMI CBI3H, Apyrue
o6ReXTHBHEIE 00CTOATENBCTRA, 4 TAKOKEe 3aHHTCPECOBAHHEIS M HE3AMHTEPECOBAHHEIC B BO3HHKHOBEHHH
YTPO3EI MDA,

5.3. 3amuTa NepcOHANBHBIX NAHHBIX NPEICTABIIIET COOOM JKECTKO PErIaMEHTHPOBAHHEIH ¥ AUHAMHIECKH
TEXHONOI'MYECKuil  IpOoIece, NpPefYNpeXJAIOINMit  HAPYNIGHHE  AOCTYNHOCTH,  LEJOCTHOCTH,
OOCTOBEDHOCTH M  KOH(WNEHIIMANBHOCTH INEPCOHANBHEIX JAHHBIX M, B KOHEYHOM CHeTe,
obecreqnBaomuil JOCTATOYHO HAJIEKHYIO GE30IacHOCTh MH(OPMALHK B NMPONECCe YIPABIEHIECKOH 1
POM3BOACTBEHHOMN HESTENHHOCTH KOMIAHHH.

5.4. 3amura NEpCOHANBHBIX JAHHBIX PabOTHUMKA OT HENPaBOMEPHOTO MX HCHONB3OBAHHA KK YTPATHI
HomwkHa OBITE ofecmeyeHa paGoTomareneM 3a CYST €r0 CpPeACTB B IIOPAAKE, YCTAHOBICHHOM
(enepabHEIM 3aKOHOM.

5.5. «BHYTpeHH 3aUTa).

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIHOHHMPOBAHHOIO JOCTYNA K HEPCOHANBHBIM HAHHEIM SBJILETCH,
Kax NpaBIIIO, NepcoHan, paforaomuii ¢ JOKyMEHTaMH M OasaMu JaHHBIX. PermamenTtaups xocTyna
IepCOHaNa K KOHQUACHINATBHBIM CBSHECHMAM, TJOKYMEHTaM ¥ 6a3aM IAHHBIX BXOAWUT B THCIO OCHOBHBIX
HATPaBNIEHWIl OPraHW3aliOHHOM 3amurhl wAGOpPMAaNHH M IpeJHA3HAYEHa VI pPasTpaHEYeHus
MONHOMOYHIT MEXKRY pyKOBOMMTENAMH H CIeINAIHCTaMH OpTaHH3aliH.

5.5.2. JIna ofecrmeueHu#: BHYTpEHHEH 3alMTHl NEPCOHANBHBIX IAHHBIX PabOTHHKOB HeoGXOXHMO
co0ImoAaTs pa Mep:

- OrpaHuueHHe M pErJiaMeHTAIWS COCTaBa PaGOTHMKOB, (YHKIHMORANLHEIE 0Gf3aHHOCTH KOTOPHIX
TpebyioT KOHbUICHIMANbHBIX 3HAHHKI;

- cTporoe W3BHpaTensHOE M OGOCHOBAHHOE pachpeleNeHvie NOKYMEHTOB M HH(pOpMAlmH MEIJry
paGoTHIKaM,

- pauMOHambHOE pasMemeHue pabodux Mecrt paGOTHAKOE, NP KOTOPOM HCKMOWanock Gkl
6eCKOHTPONBHOE UCTIONB30BAHHE 3alMIaeMolt HHhopMALTHI;

- 3HaHMe PaGOTHHKOM TpeGoBaHHMi HOPMATUBHO — METOAMYECKHX JIOKYMEHTOB IIO 3alliure HH(pOpMAaIky
H COXPaHCHHMH TaHHEI,

- HAJIVYHE HeOGXONMMEIX YCHOBHIT B TIOMEIIeHHE I PaboTH ¢ KOHOHACHIHANEHEIMH JOKYMEHTAMH U
6asaMu AaHHEBIX;

- OnpefielieH e i periaMenTals CocTaBa PaGOTHHKOB, MMEIOLIHX NPABO JOCTYNA (BXOJA) B IOMEMICHHE,
B KOTOPOM HAaXONUTCS BEIMHCITUTCIIEHAS TEXHHKA,

- OPTaHM3AIHS TIOPS/AKA YHIITOXEHHs MHbOpMaIuH;

- CBOEBpEMEHHO® BEIBICHHe HapyLIeHs TpeGoBaHIii paspeIIHTENEHOM CHCTeME! IOCTYTa paGoTHHKAMU
TOAPA3ACIICHHS;

~ BOCIHTATENbHAS M Pa3bACHUTENbHast paGoTa ¢ paGOTHUKAMH IO NPEAYNPEKACHIIO YTPATH! LEHHBIX
cBeAeHMH pu paboTe ¢ KOHbHICHIUANEHEIMA JOKYMEHTaMH;

- He ROMyckaeTcsl BIAYa JIMYHBIX Aei paGoTHHKoB Ha paGoude Mecta amMummcrparmi. Pabora ¢
JIATHEIME JEaMH MOKET BECTHCH TOIBKO B KaGHHETe 3aBe/Iy OIero,

5.5.3. 3amuTa NepcoHaNbHBIX JAHHEIX COTPYIHMKA Ha JNEKTPOHHEIX HOCHTEILIX.

Bce mamxy, copepikallie NEpCOHANBHEBIE NAHHBIE COTPYAHWKA, NOIDKHEI OBITh 3alMIIEHE! TIAPOJEM,
KOTOpHI COOBIIAETCA PYKOBOMTENO CHy’K6bl YIPABISHHS NEPCOHANOM M PYKOBOZHTENMIO CIYOBI
HEQOPMAIOHHEIX TEXHONOTHH

5.6. « BHEIIHSAT 3alIHTAaY.
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5.6.1. Jns 3amBTsl KORQHASHIMANLHOMN HE(OPMALM CO3MAI0TC: LeNeHANPABICHHBIE HeONaroNpUATHEIS
YCHOBES M TPYAHONPEONONWME!E  NpOITCTBHA  JisS  JMIA, IBITAIOMIErocs  COBEPLUMTE
HECAHKIMOHUPOBAHHEI  ZocTyn ®  oBiajgeHme  Hupopmamweit. Ilemeio ®  pesyneTaToM
HECAHKIMOHUPOBAHHOIO JOCTYN2 K HH(QOPMAIMOHHHM pecypcaM MOXET ObITh HEe TOJNBKO OBNafeHHE
IEHHBIMH CBEJACHUAMHY U UX VICIIOMH30BaHHe, HO M MX BHIOH3MEHEHY e, YHUITOXEHHE, BHECEH e BHpyca,
ropMena, danscrubHKanys conepKaHua PeKBU3ATOR JOKYMEHTA U JIp.

5.6.2. Tlog NHOCTOPOHHWM JMIOM IIOHHMaeTcs J000e HMIIo, He MMEIOLIEe HEMOCPENCTBEHHOrO
OTHOLIGHMS K JIEATENBHOCTH YUPEXHEHHS, TIOCETATENH, PabOTHHKY JPYTHUX OPraHU3alHOHHEX CTPYKTYP.
TlocTopoHHHE NHN@ He NODKHBI 3HAaTh pacnpepencHHe (yHKumi, paboume NPONECCH], TEXHONOTHIO
COCTABIICHH, O)OPMIICHIS, BEAEHIS M XPAHEHUS NOKYMEHTOB, JIe) i pabotiX MaTepHaios.

5.6.3. Jina ofecredeHHa BHElIHeH 3aIOWTbl IEPCOHANGHBIX NAHHBIX COTPYAHMKOB HeoGXomuMo
cobmozaTs psx Mep:

- TIOPAZOK TIPHeMa, YIeTa i KOHTPONS NeATeIbHOCTH HOCeTHTENEH;

~ IIPOITYCKHOM PEKIM OpTaHU3aLuH;

~ Y9eT ¥ NIOPAAOK BBIA4H YAOCTOBEPEHHiT;

- TEXHHYECKME CPEeCTBA OXPAHE, CHTHAIH3ALHH;

- IIOPSAZIOK OXPaHE! TePPHTOPHH, 3XaHHI, IOMEINEHEH, TPAHCIIOPTHEIX. CPE/ICTB;

- TpeGoBanus X 3auwTe HE(OPMALWMH IIPH HHTEPBEIORPOBAHIH H COOECEI0BAHIX,

5.7. Bee Juma, CBA3AHHEIE C TIONyYeHHEeM, 0GpaGoTKoll M 3aiMUTOl MEepCOHANBHBIX N2HHEIX, 00a3aHE!
HOAMKCATh OGA3ATENBCTBO O HEPAsIIAIECHUH NIePCOHANBHBIX JAHHBIX PaGOTHHIOB.

5.8. TTo BO3MOXHOCTH YIEPCOHANBHBIC NaHHEIE 00e3IMUHMBAIOTCA.

5.9. KpoMe Mep 3aIquTHI NEPCOHATLHBIX HAHHBIX, YCTAHOBIEHHBIX 3aKOHONATENBCTBOM, paSoTonaret,
paGoTHHKE ¥ ¥X NPEeACTABATENY MOTYT BhIpaGaThBaTh COBMECTHEIC MEPHl 3alMHTEI NEPCOHANBHBIX
JAHHETX PaGOTHHMKOB.

6. Ipasa 1 oGsi3annoCTH paGOTHEKA

6.1. 3axpernieEme mnpas paGoTHMKA, pEMIAMEHTHPYIOMIMX 3alUTYy €ro MepCOHANBHBIX HAaHHLIX,
ofecIeyHBAET COXPAHHOCT [ONHOM K TOYHOM HEQOPMAIMH O HEM.

6.2. PafoTHMKY W KX TPEACTABHTeNY AOJDKHE! OBITH OSHAKOMJICHEI IIOJ PAaCIHCKy C JOKYMEHTaMu
OpraHH3aLHY, YCTAHABIMBAIOMIMMHE TOPSAOK 0GPaGOTKH NEPCOHANBHEIX JAHHEIX PabOTHUKOB, & TAKKe
06 1x npaBax u 06S3aHHOCTSX B 9TOMH o6macTH.

6.3. B neisx 3amuTEH NepCOHANIEHEIX NAHHBIX, XPAHSIUXCS Y paGoToparells, paGOTHIK MMEET IIpaBo;

- TpeBOBATE HCKITIOUEHYLS HIIH HCHPABJISHHs HEBEPHBIX HJIH HETONHEIX IIEPCOHANLHBIX JAHHELX.

-~ Ha cBOGOXHBIH GecInaTHEIA JOCTYN K CBOMM IIEPCOHATBHBIM JaHHEIM, BKJIOYAS [IPpaBO Ha MONYYeHHE
KOIUit JI060i 3amKcH, cofepxalmeii nepcoHANBHEIE TaHHEIS;

- IepCOHANbHBIE JAAHHEIE OLGHOYHOPO XapakTepa JONONHWTH 3adBJIEHHEM, BBIPAKAIOIMM Er0
COGCTBEHHYIO TOUKY 3PEHHMS,

- OIPeAENATh CBOKX Npe/IcTaBuTeNel 11 3aIIHTEl CBOMX MePCOHANEHEIX AAHHbIX;

- Ha COXPAHEHUE W 3aIIATY CBOSH JMIHOM 1 ceMeiHoM TalfHeL

6.4, PaGoTHuKk obm3an:

- IepenaBars paGoOTONATEMI0 M €r0 NPEACTABUTEIIO KOMIUIEKC NOCTOBEPHBIX, AOKYMEHTHPOBAHHbIX
NIepCOHANBHEIX JAHHEIX, COCTAB KOTOPHIX ycTaHoBNeH TpynoBbiM Kogexcom PD.

- CBOEBpPeMeHHO coobIaTs paGoToaTelo 06 U3MEHEHHH CBOHX IIEPCOHANBHEIX JAHHEIX

6.5. PaBorHuKH CTaBAT pabOTOAATE/ B M3BECTHOCTh 00 U3MEHEeHHN (HaMMNMM, UMEHH, OTIEeCTBA, /JaThl
POXAEHHS, YTO HOyYaeT OTpaKeHHe B TPYAOBOM KHIDKKE Ha OCHOBAHMY NPECTABICHHBIX HOKYMEHTOB.
TIpu HeOGXOMUMOCTH H3MEHSIOTCS HAHHEIe 06 0GpazoBakmyl, MpoeccH, CHeNUATEHOCTH 1 TIp.

6.6. B 1enax 3aITHTE YaCTHO# YKHI3HE, JIUIHOM ¥ ceMeHHo TaifHEl paGOTHHKH He NOIDKHEL OTKA3BIBATECS
OT CBOEro npasa Ha 06paboTKy MepCOHANBHBIX HAHHEIX TONBKO ¢ HX COTNACH:d, TIOCKOJBKY 5TO MOXET
TOBJISYb NPUYHHEHHE MOPANBHOTO, MaTePHAIBHOIO Bpela.

7. OTBETCTBEHHOCTH 32 pasrianienne KoRGHACHIHAIbHOM HHgOopMANHH, CBA3aAHROI ¢
HepPCOHATLEBIMI JAHHBIMH

7.1. TlepcoHanbHas OTBETCTBEHHOCT ~— OJHO U3 TIaBHLIX TpefoBaBMii K Oprasmusaruu
GYHKIMOHHPOBAHHS CHCTEMB 3AIMTH [IEPCOHAILHON MBQoOpMamuu ¥ ofs3areNbHOe  YCHOBME
obecrieveryis 3(HEKTHBHOCTH 3TOH CHCTEMEL

7.2. IOpunudeckue H ()H3MYECKHe NI, B COOTBETCTBHMM CO CBOHMM ITOJHOMOYHAMY BJafCIOLIHE
prdopMaliell 0 IpakiaHaX, IONyYalolie M HCHONB3YIOH(He e, HEeCyT OTBEICTBCHHOCTE B
COOTBETCTBHH C 3aKOHoHaTenbcTBOM Poccmiickoit enepamuu 3a HapyIeHWe peXHMa 3allldTh,
06paboTY U IopsAKa HCIIOMB30BAaHM 5ToH MH(QOpMAIHH.
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7.3. PyxoBOXWTENb, PaspeINAOLIMH NOCTYN COTPYAHMKA K KOHDUASHIMATEHOMY JOKYMEHTY, HeceT
TIEPCOHANBHYIO OTBETCTBEHHOCTE 33 IAHHOE PaspeICHIC.

7.4. Kaokslit COTPYXHIK YAPEKICHIS, FONMyIarompii s PpaboTs! KOH(YICHIMANBHELH IOKyMEHT, HECET
©AVHOIYHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTH HOCHTEILT K KOHDUAESHIMANBHOCTD MH(OPMALIH.

7.5. Jluua, BHHOBHBe B HAPYIICHMM HOPM, PeryIHPYIOMMK IOMyHCHHS, ofpaloTky ¥ 3aluTy
NepCOHANEHBIX JAHHBIX PpabOTHHMKA, HECYT AMCIMIUIMHAPHYIO, aJIMHHHCTPATHBHYIO, TPAKEAHCKO-
TIPABOBYIO YUTH YTONOBHYIO OTBETCTBEHHOCTS B COOTBETCTBHI C (emepanbHEMU 3aKOHAMH.

7.5.1. 32 HeHCTONHEHHE WX HeHaJealee MCHONHenye PaGOTHHKOM MO €r0 BUHE BOINMKSHILIX HA
gero obssaHHocTel IO COOMIOAGHMIO YCTAHOBICHHOTO  IOPAIKA paGoTel €O  CBENCHHAMH
KOH(WICHIMATEHOO XapakTepa paGoTOLATENb BIIPABE MPHUMEHATH npeRyeMOTperHEe  TpyHOBEIM
KonexcoM IMCLUMIUIAHAPHEIE B3BICKAHMU.

7.5.2. JoWKHOCTHE JMIla, B 006f3aHHOCTh KOTOPIX BXOMHUT BE[ISHHC MEepCOHANBHEIX  IAHHBIX
CcOTpypHHKa, OGA3aHb! OGGCHEMT: K@KAOMY BOIMOMHOCTE OSHAKOMICHIL © JOKYMEHTaMH H
MATEpHATaMH, HEIIOCPEICTECHHO 3aTPATHBAIONIMMYL €T0 NPaBa 1 cBoGO/IBL, ECIHM MHOE HE NPETYCMOTPEHO
3aKkoHOM. HenpaBOMepHEI OTKas B IPEAOCTABICHUN cOGpaHHEIX B YCTZHOBHCHHOM MOpSAKE
TIOKYMEHTOB, JTAGO HECBOSBDEMEHHOS IPEOCTABJICHUE TAKUX JIOKYMCHTOB MIH pHOM MHGOpPMAINH B
ClTydasx, MPETYCMOTPEHHEIX 3aKOHOM, b0 NpefoCTaBNeHue HEHONHON MM 3aBEIOMO JIOKHOH
HHbOPMALWH — BISUET HAIOXEHHe HA JOUKHOCTHEIX JIHAL aIMUEVICTpaTUBHOrO mTpada B pasMepe,
omnpexensemoM Kopexcom 06 aiMUHHCTPATHBHBIX NPABOHAPYILIEHIAX.

753. B coorsercrsud ¢ I'pancramckuM KONEKCOM JIMIQ, HESAKOHHBIMU METOJAMH IIOJydHBIIHG
EhOPMALIIO, COCTABIBTIONTYIO CIIy)KeGHyI0 TalHy, 063aHE! BO3MECTHTh TIPHIMHEHHEIC YOBITKH, IpHTeM
Taxas sxe OBS3AHHOCTD BOSNATASTCS M Ha pabOTHHKOB.

7.5.4. VIoNOBHAS OTBETCTBEHHOCTD 32 HApYIIEHUE HENPUKOCHOBEHHOCTH yacTHOM KH3HH ( B TOM YHCHE
HE3aKOHHOE COGHMpaHHe ¥ PACHPOCTPAHCHHE CBE[CHHH O JaCTHOI JKH3HM JIMNA, COCTABJLTIOIETO €T0
JIAYHYIO WM CeMeHHyIo TaiHy, 6e3 ero COMNIaCHs), HENPAaBOMEPHBIH HKOCTYI K oxpaHsemol 3aKOHOM
KOMITBIOTEpHO HE(OPMALH, HEIPABOMEPHEI OTKa3 B HPEAOCTARNICHUI COBpaHHBIX B YCTAHOBIEHHOM
OpAKE TOKYMEHTOB ¥ CBOJCHEH (€CiH 3TH JISAHHUS NPHTHHIIN BPE/l IpasaM H 33KOHHBIM HHTEpecam
IPDKAAH), COBEPIICHHEIE JIMIOM C MCIIONB3OBAHAEM CBOCTO CIYEBHOTO TIONONKEHHS HAKA3EIBACTCH
mTpachoM, 1360 THUIEHNEM TIPABA 3AHUMATS ONPE/ISNCHHbIE JOIKHOCTH W 33HUMATECS ONpPEeIeHHOR
IeATeNEHOCTEIO, TG0 apecToM B cooTseTcTRMH ¢ VK PO,

7.6. HernpaBoMepHOCT NESTEILHOCTH OPratoB [OCYNapCTBEHHON BIACTH M OpraHu3anuii ro cbopy u
HCTIONE30BAEMIO IEpPCOHATEHEIX JAHHBIX MOJKET GEITh YCTAHOBNCHA B cyneGHOM mopsaxKe.




